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Email: wmc.jobs@wmc.ac.uk

	Wirral Metropolitan College requires applicants for employment to disclose any previous convictions or cautions.  Posts involving access to children or other vulnerable people will be subject to a disclosure from the Criminal Records Bureau before the appointment is confirmed.  This will include details of cautions, reprimands or final warnings, as well as convictions.

Any information you provide will be treated as strictly confidential and will be considered only in relation to the particular post you have applied for in this occasion.  Please return this form in a sealed envelope.  This will be opened only by a HR Officer and remain in a confidential folder in the HR Department.  The details will be shredded once the recruitment and selection process has been completed.

Disclosure of a conviction or caution does not necessarily mean that you will not be appointed.  A person’s suitability will be looked at as a whole in the light of all the information available.

Please note that you are required to disclose all criminal convictions, including any which may be “spent” under the Rehabilitation of Offenders Act 1974.  This is because the post you are applying for is covered by the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 or 1986 and therefore even “spent” convictions must be disclosed.

A conviction includes:

· A sentence of imprisonment, youth custody or borstal training.

· An absolute discharge, probation order, conditional discharge, bind-over order, fit person order, supervision order or care order.

· Simple dismissal from the Armed Forces, cashiering, discharge with ignominy, dismissal with disgrace or detention by the Armed Forces.

· Detention centre, remand home, approved school or attendance centre orders.

· A suspended sentence.

· A fine or any other sentence not mentioned above.

Any failure to disclose convictions could result in dismissal or disciplinary action.
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	Rehabilitation of Offenders Act

	The nature of the work for which you are applying means that this job is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and its supporting regulations.  This means that you are NOT entitled to withhold information about convictions which for other purposes are “spent” under the Act.

Please provide details if you have ever been convicted of an offence OR been subject to a bind over or caution stating the dates(s) of conviction(s), the offence(s) and the sentence(s) imposed.  If you have no information to declare, please state in the space provided below.

	     

	I confirm that the information given above is correct.

	SIGNED:

	(If you are posting your application, please return this form with your application, in a separate sealed envelope with your name on it. If submitting this form electronically you will be asked to sign at interview.)

	NAME:      

	DATE:      
	POST APPLIED FOR:      

	Please return this form along with your completed Application Form and Equal Opportunities Monitoring Form to Wirral Metropolitan College HR Department (address at top of page).

Please note we can not progress your application without a completed Disclosure of Criminal Record form.

A copy of the Criminal Records Bureau Code of Practice and the College Policy on the Recruitment of Ex-Offenders are available from the HR Department.
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